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Paymaster Training



Agenda

Review of Key Objectives & Critical Success Factors
Review of and Progress Against Prior Goals
Goals for Next Period



Review of Key Objectives
& Critical Success Factors

* Overview of Paymaster Duties (Detachment Level)
* Review Membership Dues Transmittals

* Review New Membership Form

e Review Transfer Form

* Review Report of Office Installation (RIO) Form
 Review Notice of Death (NOD) Form

e Review Paid Life Membership (PLM) Audit
* Filing/Completing the PLM Audits
* Filing/Completing the IRS 990, 990-EZ, or 9ggoN ePostcard



Paymaster Duties
(Detachment Level)

» Treasurer

» Recorder of Business Transactions
» Receives, Deposits, Issue Monies
» Ensure Membership Eligibility

» Assist in Det. Financial Audit

» File 990 Form

» File PLM Audit Reports



Membership Dues Transmittals

» Fill every block (In Red on next set of slides)
» Transmittal Numbers (i.e.: 01-2019, 02-2019, etc.)
» Minimize the number of pages

» Member Number: the six (6) digit membership number
(not PLM # for Life Membership)

» Appropriate Codes

» Department Dues are $5.00 for each Regular Member
Transaction

» NOTE: No Dues for LIFE Member Transaction
» Mail one (1) original with checks to the DONC Paymaster



Membership Dues Transmittals
(Cont'd)

» Codes:

N = New Member

Rl = Re-Instatement

R = Renewal

T =Transfer

H = Honorary

HAD = Honorary Active Duty
COAO = Change of address - Old
COAN = Change of address - New
NOD = Notice of Death



MARINE CORPS LEAGUE
MEMBERSHIP DUES TRANSMITTAL & CHANGE NOTIFICATION FORM
FROM: AdjutantPaymaster of Detachment Name Datachment o b

TO: patlonsl Adjulant/Paymaster, 3613 Jefferson Davie Hwy Sulte 115 Stafford VA 22554
VIA: Dapariment Paymasier Dala
BLEASE AL CAREFINLY
1. PLEASE TYPE OR PRINT NEATLY AND LEGREILY.
2. [Encloss separale dues payment checks; ona (1) payable to National HQ, MCL, Inc. and ons (1) payable 1o your

Daparimant
. Inoledo Date of Birtk for all NEW applicants (mandatony for PLE-).

a

4. hilire two entrics {d and New) 1o change a membar's address or to cormect or change & mombar’s nama (COA Coda)

& STAPLE DRIGIHAL SIGHED APPLICATION FORMS TO TOP COPY [apphoations canmol be scceplod withow! altached
application forms).

. Detach and b - Forwand balan Dlopart
M UST BE ¢ Dcpmn::ntmmmmpg and foreard bmlnﬂum:l Hi

ACCOMPANIED BY A ] ﬂnm-rmmr TRET T [ o] TR

FULLY 123456 {COAO

COMPLETED .

TRANSFER REQUEST — WO 8
129“4:56

09/08/2017

lransmitalg _ 1-2019
(Start new sagquence on
July 1 each fiscal year).

BTALET ATTERS for 1O O 8]
NI ATTAESS

TAST FIARIT [0 o] Tt

OLD ADDRESS

T T Gy

STHEET AIHESS for PO 9]

NEW ADDRESS

" TTLCPHORE R
— MIMOEN &

TR ATTESS

T 15 LRy

STREET alHESS for PO BTN o]

s TAST AR [0 o) THeT 1]
987654

[ | [+ B Fa Y]
— TOLEPHCHE RUMITTY T ERIL ATTESS TRIT OF 0T |

e | L T0] | TN TEE LY | TAGT FAMT 1 o] . Tt 1
N Legal LastName, Legal FirstName MI

CITY |- ¥
HomeTown :

e ETHEET ATAESE [or PO EILK B]
123 Main Street 12345 — 0000
T PHRE RO Tm I]?II (V 1 [

usmc@gmail.com 11/10/1775

WWWM‘LFWM TRET m

BTAEET ATORAESS for PO DO 8] lE F Y

BRINGS MEMBER

TO CURRENT, then
They can renew during
The annual period

MUST BE
ACCOMPANIED BY AN
ORIGINAL
MEMBERSHIP
APPLICATION

WAL ATNOAESS TIRTE OF AT
| TART AR 100 o] 2 W

| TFEPHORE RUMABETR
r'mg,_'m\-

MU &

Q%G-RA

RENEWAL

ETHEET ADORESE for PO D0 o] | = F Uy

TR EPHORE RUMATET F WAL ATOHAEES TIRTT OF BT

I U E—
Dopariment Dues

NOTE: DO NOT SEND
DD-214

NATIOMAL DUES ONLY Chack #
Famewal (@20.00
Maw Mambe @ 25.00
Feriwnl Associaie20.00
Now Assoclals @25.00
** For HOM Renewal Dual @20.00
NOTICE OF DEATH MM i Dual @25.00
N*  __March 1et-auguet 30th @15.00
(Code: NOD) MAM® _ March 1st-August 30t @15.00

=)

Choeck i

o

Tedlad 5

(=]

Hacalvwad ol Doparimenl

= =1

[alo

(=]

Recahlved al Nallonal HG
(Dt Time Stamp)

L=

=

OEPAATHENT FATWASTER MAME

=]

MUST BE
ACCOMPANIED BY A
NOTICE OF DEATH
FORM
(See Below)

NOM* __March 1ef-August 30th @15.00

Lite Mambar by age:

Ah amd undar & S00

A6 b B0 @ 400
B b B4 @ 300
Gh and over @ 200

=)

PHOME NJWEER

T=Transter
HAD=Honarary Active Duty

.

H=Hanorary
COAN=Change of Address|NEW)

Mational Dues § 0 COMD=Change of Address (OLD)
5

LINK: NCMCL.org/Forms/Transmittal Form



http://www.ncmcl.org/forms/Transmittal-Form 2019.pdf

Hew ReEnewal

PLEASE PRINT CLEARLY AND COMPLETE THE FORM IN ITS ENTIRETY

Have you ever been convicted of a felony? I:l"r'u:D Mo If yes is checked, | agree 1o wairve my rights under the Privacy Acl and disclose the rature af the
Tedony conviction for consideraiion of membership in the Marine Corps League.

TODAY'S DATE:
Full Name:
Prefermed Mame of Mi

DioE:

All Phone:

Date of Dischar

(Sponsors Signafur
I:|| hereby apply for membershig in the Detachment, Marine Corps League and enclose
for one year's membership.®
-0OR-

membershig in the Manne Corps League as a Member-al-Lamge

Lipon compiehar, fum info poor De it sponsor with reguired payment. Apphcants for WAL Membership, rema this form math check or maney order i amaunt of $30
fo Corps League, National Headgquarters, P.0. Box 3070, Mernifield, VA 22916-3070.

OATH OF MEMBERSHIF = REGULAR MEMBERS

OATH OF MEMBERSHIP = ASE0OCIATE MEMBERS

Far Offical Manne Corps League
All other use is prohibited.

LINK: NCMCL.org/Forms/New Membership Application


http://www.ncmcl.org/forms/MCL%20Membership%20Application-27JAN14.pdf

Must be filled out and
signed by the
OLD
Detachment
Commandant

MARINE CORPS LEAGUE
REQUEST FOR TRANSFER

1. Printed Name LastName, First M. Member #123456  prv ¢ 987654

sweet 123 Main St. Apt #

ciry IR stae_ NC Zip +4 12345-0000

ssn _123-45-6789 Tele# (919 123-4567 Date of Binn  91/01 /1900

Date of Enlistment/Commissioning 01/ 01 1900 Date of Discharge/Separation/Retirement 01/ 01 /1900

I hereby request that my membership as -.ll:l{-:_-_ru]ur ."f{Lmbcl'l:'r]-A-LDJual h-lu.mb-:D-\sm:juh: Member,

in the DetName-Old Detachment #9000 be transferrod 10 the_D€tName-New
Detachment # 0000 Department of NC as a I:I Regular Member Dozl

Member I:l Associate Member or to I:l M-A-L status.

Jotin 4. Lelleane

Signature Date
1. TO BE COMPLETED BY-THE LOSING Dl-:'l'{‘_j-l!rIE.N'l' (Det. No.o __________ ]
The above member is in good standing ; delinguent . Membership expiration date is

Member {isis not) imi(*'lﬁd to this D«:L.xhp.l-;{:t. (I indehted, please explain on reverse side). The transfer of this

member is approved disapproved "-,_,f

|
Signature of Commandant Date
3. TO BE COMPLETED BY THE GAINIMNG DETACHMENT (Det. No.__________ |
I have reviewed the foregoing information and hereby approve A/ disapprove of the transfer of this member.
Signature of Commandant Date
FOR DUAL MEMBERS ONLY .
I certify that I am a Dual Member and [ hereby request that my voting rights for Department and MNatiomnal Must be ﬂ”ed out and
Conventions be transfered to Detachment # Department of Signed by the
/ / NEW
Signature of Dual Member Date Detachment
INSTRUCTIONS (Type or print legibly) Commandant
Member requesting transfer: Complete all information in #1 and #4 (if applicable) above. Sign and date

the application in space provided Forward the form to your curment
Detachment Commandant for approval.

Losing Detachment Commandant:  Complete the appropriate information in #2. Sign and date the fom in the
space provided. Retain one copy for Detachment records and forwand the onig-
inal and two copies to the gaining Detachment Commandant. Send one copy
to your Department Paymaster for information purposes.

Gaining Detachment Commandant: Complete # 3 as appropriate. Sign and date the form in the space provided.
Retain one copy. Forwand the origina and remaining copy to the Depatment
Paymaster, along with Dues Transmittal Form listing the transferring mem-
ber.

Depatment Adjutant/Paymaster: Retain bottom copy and forward the original to Mational Headquaners along

with Dues Transmittal Form listing the transferming member.

c e mmly

All other e s orohebiked

LINK: NCMCL.org/Forms/Request for Transfer



http://www.ncmcl.org/forms/Request-for-Transfer%202015.pdf

Report of Officer Installation (ROI)

» Oneistobe done ANNUALLY per National By-Laws
» Even if the Officers are staying the same
» Fill every block (In Red on next slide)

» Installing Officer is one who is NOT being elected or
appointed

» E-Mail ROl to the DONC Adjutant, DONC Paymaster,
and your DONC DVC



Detachment

Federal EIN

01/01/2021

00-1234567

Marine Corps League

Report of Officer Installation — Detachment

SemperFidelis

001 DONC

(Norme)
Incorporation ID No.

01/04/2021

0012345678

(Nurnber) (Departrment)

HQ - USMC - Washington, DC

(Date of Election

Samuel Nicholas

(Date and Ploce of installation)

Samauel Vicholas

(installing Officer’s Name and Title)

(Installing Officer Signature)

Note: The Officer must be installed to be listed on this form.

BLDG-AS187, Jacksonville, NC 28545

Office Incumbent (Include Member No. & Address) Email & Phone
Commandant John A. LeJeune (000001) detooi.commandant@gmail.com
PSC Box 20005, CLNC 28542 | (919) 451-2414
Senior Vice Wendell C. Neville (000002) detooa.srvicecmdt@gmail.com
Commandant | 9o Curtis Rd., Jacksonville, NC 28540 | 910-449-5411
Junior Vice Ben H. Fuller (000003) detooa.jrvicecmdt@gmail.com
Commandant | “C” St., BLDG-1, MCAS Cherry Pt., NC 28533 252-466-4201
ludge | John Glenn (000004) detooa.judgeadvocate @gmail.com
Advocate | 15t Ave., MCAS Cherry Point, NC 28533 252-466-5236
Junior Past | George Barnett (000005) personal.email@account.com
Commandant | BLDG-60 Molly Pitcher Rd., CLNC 28543 910-451-1056
Adistont Smedley Butler (000006) detooz.adjutant@gmail.com
PSC Box 20005, CLNC 28542 910-451-5655
Paymaster [ Joc? Foss (000007) ' detoo1.paymaster@gmail.com
Reichler Rec. Ctr, Molly Pitcher Rd, CLNC 28543 | 910-451-7796
Chaplain | Minnie Spotted-Wolf (000008) detooa.chaplain@gmail.com
PSC Box 20005, Camp LeJeune, NC 28542 910-451-2414
Sgt-At-Arms | Leland Diamond (ooooo'9) detooa.sgtatarms@gmail.com
BLDG-AS187, Jacksonville, NC 28545 910-449-7695
Web Sgt | Charles Mawhinney (000010) detoo1.webmaster@gmail.com
| BLDG-AS187, Jacksonville, NC 28545 910-449-5428
Marine 4 Life | Gilbert *Hashmark” Johnson (000011) detoo1.mg4l@gmail.com

910-449-4208

Date, Time & Place of Detachment Meetings

First Wednesday

1830 hrs

HQ, MCB, Holcomb Blvd, CLNC

Detachment Renewal Dues (This amount is the totol of Detochment, Department & Notional dues)

Smedley Butler

Adjutant

Date of Incorporation ©8/04/1937

Swedley Butler  04-JAN-21

LINK: NCMCL.org/Forms/Report of Office Installation



http://www.ncmcl.org/forms/Fillable-ROI_Detachment_2020-v3.pdf

Notice of Death Form

» Done as details are known
» Remarks are appreciated

» Send the hard copy with a transmittal to the Dept.
Paymaster

» E-mail the electronic copy to the Dept. Chaplain



Marine Corps League
Notice of Death

Evans Carlson SemperFidelis
of the
(Member Name) {Detochment Name)

0oo1
Detachment # , Marine Corps League, did answer his/her Final Earthly Roll Call on

27 MAY 1947

(Date of Death)

The decessed & sirvived by Mrs. Peggy Tatum Carlson Wife

(Relation’s Name ) (Refotionsip)

who resides at E“_"ft_________’_____ Brightwood

(city)
Oregon 97011

(Seate) {2p}

Membership Number 123456 PLM Number _ 91234

Remarks:

Evan Carlson, Brig. General USMC-Ret. Served with distinction in the US
Army (1912-1921) and then with the US Marine Corps (1922-1939, 1941-
1946). Commanded the 2" Raider Battalion (aka-"Carlson’s Raiders”)
during WWII. Awards include: Navy Cross (3) Legion of Merit, Purple Heart
Medal (2), Croce al Merito di Guerra (Italy)

(if Applicabie)

A sympathy card will be sent if this notice is received within sixty (60) days from the date of
death, unless otherwise requested.

27 MAY 1947

Date

Minnie Spotted-Wolf

Submitted by

[Detochment Choplain)

Detooz1.chaplain@gmail.com

Email Address

Instructions

1) Detachment Choplain fills out the form then sends a copy to the Deportment Chapiain retaining o copy for

detachment records.
2) Department Choplain sends o copy to the Marine Corps Leogue National retaining a copy for department
records.

© 2019 Marine Corps League, Inc.
For official use by the Marine Corps League. All other use Is prohibited

LINK: MCLEAGUELIBRARY.org/Detachment Uploads/Notice of Death



http://www.ncmcl.org/forms/Fillable-ROI_Detachment_2020-v3.pdf
https://www.mcleaguelibrary.org/wp-content/uploads/2020/01/Fillable-Notice-of-Death_2019.pdf

Forms Links

» MCL-National Web Site (Fillable Blocks):
» https://www.mcleaguelibrary.org/

» Dept. of NC:
» http://www.ncmcl.org/forms.html



https://www.mcleaguelibrary.org/
http://www.ncmcl.org/forms.html

Paid Life Membership
(PLM)Audit

» Review and Note any/all Discrepancies

> In the case of death: Note on PLM & Fill
and forward REPORT OF DEATH form

» Detachment Commandant & Paymaster
Endorsement Required

» Submit to DoNC Paymaster (Due: )



Completing the Paid Life Member (PLM) Audit

The Paid Life Member Fund is governed by the National Bylaws, Article Six, Section 645. It is
a separate monetary fund that is maintained by National Headquarters. The PLM Fund pays out
Interest Dividends annually in the Spring. Each level receiving a 1/3 disbursement (1/3 to
National; 1/3 to the Department; 1/3 to the Detachment). In order for your Detachment to

receive any money from the National PLM Fund you are required to complete a PLM Audit. Di reCtiOn from

1. National Headquarters will send your Detachment a “Life Interest Check List” sheet

with your 30 June Detachment Roster. Pa e_l
2. The Detachment should verify all LIVING Life Members. If a Life Member is 5

recently deceased, annotate his date of death on the PLM Audit next to his name.

NOTE: All deceased Life Members should have had a MCL “Notice of Death Form”
submitted for them. The Notice of Death Form is available on the Department DON C PaY| I Ia Sl e r

website www.ncmcl.org. A Notice of Death is the ONLY way to remove a deceased

person from your Detachment Roster. u
3. The Detachment will receive a disbursement for each Life Member who has been a G U Ide bOOk
Life Member for MORE THAN 2 years as of the date on the PLM Audit sheet. Normally
30 June. (i.e. PLM Date 03/2012 would be eligible to receive a disbursement with the Spring
2015 payout; PLM Date 4/2014 would NOT be eligible until 2017 Spring payout)
4. The Detachment Commandant & Detachment Paymaster must SIGN & DATE the
PLM Audit. Print your name under your Signature.
5. The PLM Audit MUST be forwarded to the Department Paymaster by 31 October. The
Department Paymasters address is available on the Department website www.ncmcl.org OR
the annual Department Staff Directory. The Department Paymaster will forward to National
HQ to meet their deadline of 31 December. As long as they are postmarked 31
DECEMBER or prior, they will be included in that years PLM Audit results at
National HQ.
6. The June rosters are to be used for the PLM Audit.
7. Detachments are to include the following statement. Again, it must be signed and dated by
the Detachment Commandant and Paymaster (Sign on line and print name below signature —
Refer to paragraph 4.):

We certify this roster to be true and accurate:

Commandant

Paymaster

(See example on the following page)


http://www.ncmcl.org/
http://www.ncmcl.org/

\e' Marine Corps League Page 311 of 1532

711412015
Life Interest Check Edit List for

vg Fiscal Year: 2015 Life# 56679

Date: 6/30/13

Member# Name Life Number Lifecode  Life Join Date eligib 1aps
MIDEAST DIVISION
DEPARTMENT OF MARYLAND

___Detachment: 1371 - MARYLAND MARINES Department: MD
168002 ATKINSON BROOK VDacy EE N34028  PL 04/2002 Troe Deceasad
236124  CAMPBELL WILLIAR, ——— 55655 PL 1012012 True
213331 KAWTOSKI STANLEY 49531 PL 03/2008 True
133760 LYONS CHARLES 44810 PL True
66159 MITCHELL STANLEY 32625 PL 0872001 True
222167 MORNEAULT EDWARD 56458 PL 05/2013 True
168347 RYAN VICTOR 36540 PL 06/2003 True
239514 SILARD CON 53653 PL 06/2011 True
146016 VUKMER NICK 42205 PL 1172004 True
229579 WALKER MICHAEL 55868 PL 1272012 True
236132 WENTZ MICHAEL 556568 PL 1072012 True
236135 QUARTO RONALD 58436 PL 0472014 False

Total Eligitie Life Members for 1371 - MARYLAND MARINES "
Total Non-Eligible Life Members for 1371 - MARYLAND MARINES

Tetal Life Membexs for 1371 - MARYLAND MARINES

We certify this roster to be true and accurate:

TR O //.
/ ) " e { & <
&éa"b\ \/' ‘(JXL{U/\/% ///3/ / -

Commandant °
Aee Ac Lc-mmu.mlun',l’
‘»‘\,03 € L u\)




Review of Filing Procedure for

IRS Form 990, 990-E/Z,
or 9g9o-N (e-Postcard)

* Filing/Completing the IRS Form 990,
990-EZ, or ggo-N (e-Postcard)

* Submit to DoNC — Paymaster NLT
SEPTEMBER 30™



Step-1
IRS Web Site: www.irs.gov

Help | News | Languagev || Charities & Nonprofits II Tax Pros I

Credits & Deductions Forms & Instructions

e S

i
Q,p, Get Your Refund Status @ Get Your Tax Record

[:J View Your Account Make a Payment

Click on:
Charities & Nonprofits

Q Where’s Your Amended Return? @ Visit the Trucking Center

@ Get Answers to Your Tax Questions D File Your Taxes for Free

Forms and Instructions

1040 and Schedules 1-6 Other 1040 Schedules :
Search Forms & Instructions

Individual Tax Return Information About the Other equest for Taxpayer
Schedules Filed With Form 1040 Identification Number


http://www.irs.gov/

Step-2:
Charities and Nonprofits Page

C 0O & irs.gov/c

ent of Nort

Help | News | Languagev || Charities&Nonprofits | [ TaxPros |

File Pay Refunds Credits & Deductions Forms & Instructions

Home > Charities and Nonprofits

Charities and Nonprofits

Exempt Organization Types P
Tax Exemption

Lifecycle of an Exempt
Organization Apply for Tax-Exempt Status

_ How to ap r IRS recognition of tax-exempt status
Annual Filing and Forms vtoap sHito ptsia

Charitable Contributions Reinstate Tax-Exempt Status LRe i Cl'Ck on:
What to do if you tatus is revoked

Search for Charities e € AnnUaI Filing and Forms

Education Sessions
Free e-Newsletter

prece your annual



REPORTING FORM

SO0N
glectronic filing.
Every Detachment Pavmaster with

internet ac can file this form. S e [ |
| -
000 EZ u

The EZ stands for “eas

This is a short form with 4 pages.

s Annual Filingand Forms Page

This 13 1 form and requires much more
informaticon. It 1s 12 pages long.

FHIRS —

Help | News | Language v || Charities & Nonprofits ]I Tax Pros I

File Pay Refunds Credits & Deductions Forms & Instructions

Home > Charities and Nonprofits > Annual Filing and Forms

Annual Filing and Forms

s, although there

Exempt Organization Types . <
Quick Links
1ot file as requi

;i::::l‘ic::;z:nhempt s ) ——;_ : -‘ ﬂp[-S[J[U;». » ‘ v Click on:
Annual Filing and Forms " y ; o " e he d Annual EIectronic notice

Required Fllmg (Form 990 Serles)

) ; o (e-Postcard) for small
s omers R . exempt organizations

Charitable Contributions

- nual returns
Search for Charities

for small exemp
Education Sessions

rting Requirem

Free e-Newsletter

Additional information

) Operate Under



Step-4:

Annual Electronic Filing Requirement for

Small Exempt Organizaitons Form ggo-N (e-Postcard)
Link: Form ggo-N Electronic Filing Systemn (e-Postcard)

Help | News | Languagev || Charities&Nonprofits | [ TaxPros |

File Pay Refunds Credits & Deductions Forms & Instructions

Home > Charities and Nonprofits > Annual Electronic Filing Requirement for Small Exempt Organizations — Form 990-N (e-Postcard)
Annual Electronic Filing Requirement for Small Exempt Organizations —
Form 990-N (e-Postcard)

Exempt Organization Types

Planned Outage: August 31 - September 3, 2019 Charities & Non-Profits Topics

Lifecycle of an Exempt 5 will be una
Organization

Annual Filing and Forms
Charitable Contributions
Search for Charities
Education Sessions

Free e-Newsletter

here is no paper

or Form

Scroll down page to the area/paragraph titled:

Ready to file?

Ready to file?

After you have read the information above and the User Guide, use the Form 990-N
Electronic Filing System (e-Postcard) page to start the process.

Search for§orm 990-N filings

To search for organiX@ns that have filed Form 990-N and to view their filings, see
Tax Exempt Organizat earch. You can also download the entire database of
Form 990-N filings.

Additional inform

Frequently Asked Questions -

User Guide (PDF) for Form 990- ic Filing System (e-Postcard)

Form 990 Overview course at Sta

Frequently Asked Questions - Autor ion for not filing annual return
or notice

GoutE) Click on:

Educational resources - tools ¢

Tax Exempt Organization Seard Form 990_N Electronic

990-N and view their filings

EOQ Update - Subscribe to the IR Flllng System (e_
highlights new information
Postcard)



https://www.irs.gov/charities-non-profits/annual-electronic-filing-requirement-for-small-exempt-organizations-form-990-n-e-postcard

Step-5:
Form ggo-N (e-Postcard) Login Page
Link: IRS Log In Page

§R Login X

< c 0O 8 sawwwd.irs.gov/eauth/pub/login yZ2VOTGOBPUI? &TYPE=33554433&REALMOID=06-000ca231-ad5 e78G VIAUTHREASON= AGENTNAME=UOkC7yx4eMTO24FGxPfBRb5q3Mj3Xh...

- =

H pps m Department of Nort... Marine Corps Leag... @ MARINE CORPS LE.. M E-Mail R Form 990N Log-in B USPS & Google

YIRS

Sign Up LogIn
Don't have an account? Create one now. Already have a username? Welcome back!

Username

CREATE ACCOUNT >
LOGIN >

Forgot Username

PTIN and FIRE users need a separate account in this system

WARNING! By accessing and using this government computer system, you are consenting to system monitoring for law enforcement and other
purposes. Unauthorized use of, or access to, this computer system may subject you to criminal prosecution and penalties.

IRS Privacy Policy | Security Code Terms and Conditions | ility



https://sa.www4.irs.gov/eauth/pub/login.jsp?Data=VGFyZ2V0TG9BPUI%3D&TYPE=33554433&REALMOID=06-000ca231-ad53-16bc-8663-483c0adb40e7&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=UOkC7yx4eMTO24FGxPfBRb5q3Mj3Xh3pyXfBEjYyHJ97nGCXu16wx5MzFHjfZmlG&TARGET=-SM-https://sa.www4.irs.gov/epostcard/secure/home/

Step-6(2):
Log In History

§i% Online Security Information

& CcC 0O 8 sawwwd.irs.gov/ F /landing/landingpage.jsp?LandingPageToken=EgNBRVMEEBo 1Ehm%2FZUhJplliploX11s

: Apps m Department of Nort.. g+ Marine Corps Leag.. @ MARINECORPSLE.. M E-Mail §R Form 990N Log-in g USPS & Google

Online Security Information

Your Login History

For your security, we will show you your most recent login history every time you login. Report suspicious activity.

Date Time Activity
Aug 29, 2019 Login
Jun 25, 2019 2 Login
Jun 16, 2019 Login

Jan 07, 2019 Login

Security Announcement

The IRS will send email notifications to confirm registration and profile changes, but will never send unsolicited emails
CONTINUE >

; | Security Code Terms and Conditions | Accessibility




1 Choose “First Time Users™ to create an account. Provide vour First Name, Last Name and
Email Address.

2 The IRS will email vou a Code. Enter that Code as requested to create account.
Code expires 15 minutes after the email is sent.

3. Complete the Profile set up by entering the requested data. (User Name, password, security
questions, etc). This should be the Paymasters personal info. If vou have a Paymaster changeover
(End of Tour or Mid-Year), the new Paymaster would need to create his'her account to file with the
IRS.

4. Onee vour Profile 15 complete, vou can then connect vour Detachment EIN to vour profile.
Select “Exempt Organization”. Then insert your EIN = and click the “ADD EIN” button.

13

vour Detachment 15 listed under the MCL Parent Code of ( . the “Organization Name™
will be listed as “MARINE CORPS LEAGUE”. Your local Detachment name might not appear. and
this is normal.

Click the “CREATE NEW FILING™ button.

Choose vour EIN where 1s savs “--Select EIN--". Once vour EIN 1s inserted in the EIN box,
the “CONTINUE" button.

8 MRS

T Follow the on-screen directions. Most of the information will pre-populate based on previcus
vears returns. Answer the questions. Fill out the Detachment address (it can be a PO Box) and
Principal Officer info (1.e. Commandant Joe Mattis). PO Box ok here too.

8 Once vou finished vou will have the opportunity to PRINT the Submission Page. Do this for
your records.

Step-6 (2):
Directionfrom
Page-12thruag
DoNC Paymaster
Guidebook



Step-6a:
Form g9go-NN:
e-Postcard Submissions Page

Form 990-N Electronic Notice (e-Postcard) OMB No. 1545-2085

Department of the Treasury for Tax-Exempt Organization not Required to File Form 990 or 990-EZ 201 8
Internal Revenue Service

Open to Public Inspection

A For the 2018 Calendar year, or tax year beginning 2018-01-01 and ending 2018-12-31
B Check if available C Name of Organization: MARINE CORPS LEAGUE D Employee |dentification
Terminated for Business 8650 Strickland Rd Ste 103 Number B
«| Gross receipts are normally $50,000 or less R
Box 114, Raleigh, NC, US,

27615

E Website: F Name of Principal Officer: Randal E Rempfer
www.ncmel.org 5650 Strickland Rd Ste 103

Box 114, Raleigh, NC, US,

27615

Privacy Act and Paperwork Reduction Act Notice: We ask for the information an this form to carry out the Internal Revenue laws of the United States.
You are required to give us the information. We need it to ensure that you are complying with these laws.

The organization is not required to provide information requested on & form that is subject to the Paperwork Reduction Act unless the form displays a
valid OMB control number. Books or records relating to a farm or its instructions rmust be retained as long as their contents may become material in the
administration of any Internal Revenue law. The rules governing the confidentiality of the Form 990-N is covered in code section 6104,

The time needed to complete and file this form and related schedules will vary depending on the individual circumstances. The estimated average times
is 15 minutes.

Note: This image is provided for your records only. Do Not mail this page to the IRS. The IRS will not accept this filing via paper. You must file
your Form 990-N (e-Postcard) electronically.
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Step-7:
Form g9g90-N (e-Postcard) Filing Page

IRS

Electronically file your Form 990-N (e-Postcard)

e-Postcard Profile

Before you can create a Form 990-N (e-Postcard), you must
create your e-Postcard Profile. Your e-Postcard Profile allows you
to

1. Designate your e-Postcard Profile as either a “Preparer” or
Exempt Organization™

2. Add EINs to your e-Postcard Profile

3. Remove EINs from your e-Postcard Profile

More information on who must file a Form 990-N

Once created, you can update your e-Postcard profile at any time.
Click the button below to get started

MANAGE E-POSTCARD PROFILE )

Application Version Number: 1.7.1
Version Build Date: 2019-01-23 22:03

Manage Form 990-N Submissions

Once your e-Postcard Profile is created, you can use the Manage
Form 990-N Submissions page to

1. Create a Form 990-N

2 View the status of your existing Form 990-N submission(s)
3. Edit an in-progress Form 990-N

4. Delete an in-progress Form 990-N

Click on the button below to get started

MANAGE FORM 990-N SUBMISSIONS )




Confirmation

Your Form 890-Ne-Sostcard) has been submillied o Ihe IRS

+ Organization Name: MARINE CORFS LEAGUE
- en: P

« Tax Year: 2018

= Tax Year Start Date: 07-01-2018

+ Tax Year End Date: 05-30-2019

« Subemission ID: 10085520192133095005

« Filing Status Date: 08-01-2019

- Filing Status: Accopiad

MANAGE FORM $50-N SUBMISSIONS

Home | Security Profie | Leaoua

Step-7a:
Formggo-N
Confirmation Page

Add Detachment
Number



Filing IRS Form ggo-N

* |RS Web Site: http://www.irs.gov

* Annual Electronic Filing Requirements:

https://www.irs.gov/charities-non-
profits/annual-electronic-filing-requirement-
for-small-exempt-organizations-form-99o-n-
e-postcard

* |IRS Form g90-N Login Page Link:

IRS Log In Page


http://www.irs.gov/
https://www.irs.gov/charities-non-profits/annual-electronic-filing-requirement-for-small-exempt-organizations-form-990-n-e-postcard
https://sa.www4.irs.gov/eauth/pub/login.jsp?Data=VGFyZ2V0TG9BPUI%3D&TYPE=33554433&REALMOID=06-000ca231-ad53-16bc-8663-483c0adb40e7&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=UOkC7yx4eMTO24FGxPfBRb5q3Mj3Xh3pyXfBEjYyHJ97nGCXu16wx5MzFHjfZmlG&TARGET=-SM-https://sa.www4.irs.gov/epostcard/secure/home/

Goals for Next Period

» Submitting Hard-Copy Confirmation of
Form-gg9o’s Submission by:

* September 30th

» Submit PLM'’s Audits by:
* October 315t



Summary

* Understand/Know your responsibilities as
a Detachment Paymaster

* Transmittals — minimalize pages
* New Membership Procedure
* Transfer Procedure

* Report of Officer Installation (ROI)
Procedure

* Notice of Death procedure
* PLM procedures and deadlines
* Form ggoN procedures and deadlines



DoNC Website: www.ncmcl.org
Form & Documents: http://www.ncmcl.org/forms.html

MCL National Website: https://www.mclnational.org/
Library/Forms & Documents: https://www.mcleaguelibrary.org/

Mailing Address:
Randal E. Rempfer, Paymaster
Dept. of NC, MCL
9650 Strickland Rd., Suite 103-114
Raleigh, NC 27615-1903

My Phone Number: 919-741-7012


http://www.ncmcl.org/
http://www.ncmcl.org/forms.html
https://www.mclnational.org/
https://www.mcleaguelibrary.org/

Presented by Randal E. Rempfer
Paymaster
Dept. of North Carolina
paymasterdonc@gmail.com

919.741.7012



mailto:paymasterdonc@gmail.com

